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Introduction 
Thank you for your willingness to be an altar server!  Your role as a server is to assist our Priests in the 

celebration of the Mass, where Jesus is made present in the Holy Eucharist. This is the source and 

summit of our Catholic faith. Through your actions you demonstrate to those assembled your love and 

reverence for our Lord Jesus. It is critical that you complete your tasks prayerfully and attentively. 

As a server you can never forget that serving at Mass is a prayer. Serving well is equivalent to praying 

well. A server should participate in the Mass fully by reciting all the prayers of the Mass with those 

gathered. A server is the example of how others should behave at Mass. Through your posture, your 

attentiveness, and your reverence, you communicate to those gathered that what is happening on the 

altar is the single most important thing that will ever happen – Jesus Christ himself is coming close to us 

in the Blessed Sacrament!  Your eyes should be focused on the Priest or lector, your hands folded 

calmly, and your posture upright. If you feel bored while serving, you are not paying attention to your 

duties to serve God and his people.  

Preparation 

Timeliness 

It is important that you are prepared for Mass well before it is scheduled to start. You should make your 

way to the sacristy at least fifteen minutes before Mass begins to get vested.  

Dress 

The way you dress for Mass is an outward demonstration of the importance you place on the Holy 

Sacrifice.  

The proper vestment for the server is a white alb, cincture, and cross.   

• The alb is a symbol of our baptism, by which we are made sons and daughters of God. Your 

baptism is your primary qualification for serving at the altar. 

• The cincture, which is tied around the waist, is a reminder that we have been bound to God, 

and, as such, ought to live our lives in accordance with our faith. 

• The cross, worn around the neck, is a reminder of the sacrifice Jesus Christ made for us on the 

cross – a sacrifice to which we are united in the Holy Mass. 

Ideally, servers would wear black pants, black socks, and black dress shoes, as these are visible under 

the alb. The albs are white and bold colors can be seen through them. Flip-flops, shoes that flash, or 

shoes that draw attention to themselves, are not allowed.  If you are a distraction to those gathered to 

celebrate the Mass, you are not properly prepared to be a server. 

Interior preparation 

It is important to have an appropriate attitude in serving Mass. Remember you are serving God and the 

Church, take this duty seriously and prayerfully. It is important that you pay attention to what is going 

on and that you do not let yourself become distracted by watching the congregation or joking with the 
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person you are serving with. Praying reverently while preparing to serve is an excellent way to prepare 

yourself for the awesome responsibility that you are about to undertake. One potential prayer for you 

to pray is the “Altar Server’s Prayer”. 

Altar Server’s Prayer 

Loving Father, creator of the universe, you call your people to worship, to be with you 

and one another at Mass.  

I thank you for having called me to assist others in their prayer to you. May I be worthy 

of the trust placed in me and through my example and service bring others closer to you. 

I ask this in the name of Jesus Christ, who is Lord forever and ever. Amen. 

Serving – Your Responsibilities During Mass 
The most important detail in serving during Mass is to always pay attention to what is going on. Keep 

your attention where the action is. Your attention will either be on the Priest when he is saying the 

prayers or on the readers proclaiming the scriptures. 

Server Roles 

The exact role a server will perform during Mass depends on the number of servers.  

Server One 

• Carries the Processional Cross in the entrance procession and the recession. 

• Holds the Roman Missal for the Priest during the opening Collect and the Prayer After 

Communion. 

• Assists the Priest as directed. 

Server Two 

• Assists with the preparation of the altar. 

• Rings the bells during the Epiclesis and Consecration. 

• Assists the Priest as directed. 

• Carries a torch in the entrance procession and recession, if torches are used. 

Server Three 

• Assists with the preparation of the altar. 

• Assists the Priest as directed. 

• Carries a torch in the entrance procession and recession, if torches are used. 

Server Four (for Solemnities or other Special Occasions) 

• Carries the thurible and incense boat 

Servers Five and Six (for Solemnities or other Special Occasions) 

• Carry torches in the entrance procession and recession, as well as at the consecration. 
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Note:  The Priest and/or Deacon may have additional instructions if there is something special about 

that day’s Mass. 

The Procession 

Approximately five minutes before Mass is to begin, the Priest will lead a brief prayer in the Sacristy.  

After that, you will make your way to the back of the church to line up for the entrance procession (be 

sure to bring anything you need for the procession with you).  We will line up in the entryway of the 

church.   

The procession begins after the congregation begins to sing the opening hymn.  Walk in a slow but 

natural walk with hands folded and eyes forward. You should not walk quickly. The procession is not a 

race.  

The order for the Procession is as follows: 

Regular Sunday (Lent, Advent, or Ordinary Time) 

 Crucifer (Server 1)  

Server 2  Server 3 

 Deacon  

 Priest  

If there are only two servers, they line up single-file, Server One with the cross, followed by Server Two. 

When you reach the foot of the altar: 

• Servers line up across the foot of the altar, waiting for the priest (and deacon). 

o Server 1 goes to the right, servers 2 and 3 go to the left, leaving room for clergy in the 

middle. 

• When clergy arrive, all genuflect towards the tabernacle together. 

• Once clergy have moved up the steps, servers follow. 

Introductory Rites 

Server One will hold the Roman Missal for the Priest during the opening Collect.  The Priest will motion 

for you when it is time for you to retrieve the Missal and go to the Priest. Hold the Missal steady and at a 

level that is comfortable for the Priest to read. After the prayer concludes, place the Missal back on the 

shelf under the altar and then return to your chair. 

Liturgy of the Word 

Servers should sit with hands folders or resting in their laps during the readings. When the Priest and 

Deacon stand for the proclamation of the gospel, the servers should stand at the same time they do.  
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Liturgy of the Eucharist 

When the Priest or Deacon is ready, Servers Two and Three should assist with setting the altar. You will 

bring items to him in the following order: 

1. Presider’s Chalice, dressed with veil, corporals, pall, and paten 

2. Congregations’ Ciboria 

3. Congregations’ Cups 

Note: Servers should not place anything directly on the altar.  Hand the items to the priest or deacon. 

When the gifts are being brought forward the Priest and/or the Deacon will stand in front of the altar 

flanked on either side by the two servers. The Priest/Deacon will take the gifts from the gifts bearers and 

pass them to the servers. After all the gifts have been distributed the Priest/Deacon will bow to the gift 

bearers.  

• One server will go to the Mary side of the altar with the wine cruet. Remove the stopper and 

hold the cruet with the handle facing the Priest or Deacon. 

• The other server will place the offering basket on the floor under the credence shelf, and then 

retrieve the water cruet and go and stand next to the other server.  Remove the stopper and 

hold the cruet with the handle facing the Priest or Deacon. 

• When the Priest or Deacon has handed the water and wine cruets back to you, return them to 

the credence shelf, and get ready to bring the lavabo set.  One server will hold the bowl and 

pour the water over the Priest’s hands.  The other server will hold the towel.  Your cue to bring 

the lavabo set to the altar will be when the Priest turns to face you after he has placed the 

chalice with the water and wine on the altar. 

• After the Priest has washed his hands, return the lavabo set to the credence shelf and then 

return to your chairs. 

Whenever a server either gives something to the Priest/Deacon or receives something from the 

Priest/Deacon, he/she should bow his/her head before moving back to the credence shelf.  

The servers will stand and kneel with the rest of the congregation.  

Ringing the Bells 

The bells are rung as a sign of the presence of God and the importance of what is happening on the 

altar.  When you ring the bells, it is important to ring them confidently, and to allow the sound to ring 

out. 

They are rung at three times: 

• The Epiclesis (calling down of the Holy Spirit) 

o When the Priest holds both hands over the gifts of bread and wine, give one strong ring. 

• The Elevation of the Host 



6 
 

o When the Priest lifts the consecrated Host up for the people to adore, give three strong 

rings. 

• The Elevation of the Chalice 

o When the Priest lifts the consecrated chalice up for the people to adore, give three 

strong rings. 

At the Sign of Peace, servers should remain standing in front of their chairs. If the Priest and/or Deacon 

move to share the peace with the servers, they should respond. Servers should not move to share the 

peace with the congregation.  

Communion Rite 

During communion the Priest will make sure that you receive communion. You should then kneel quietly 

and pray while you wait for the congregation to receive communion. After the congregation has 

received communion, Servers Two and Three should stand and be ready to receive items from the Priest 

or Deacon and return them to the credence shelf.  The Priest/Deacon will require holy water to purify 

the sacred vessels used during Mass. As the vessels are purified, the Priest/Deacon will either hand them 

to the servers or place them on the corner of the altar. The server should pick up the vessel, bow 

reverently, and then place the vessel on the credence shelf. The servers should alternate moving vessels 

to the credence shelf to ensure there is always someone prepared to assist the Priest/Deacon. After the 

altar has been cleared, the servers should return to their seats. It is possible that the Priest/Deacon may 

decide to wait until after Mass to purify the vessels. In that case, the vessels should be moved to the 

credence shelf.  

Final Prayer and Blessing 

The Priest will motion to Server One when he is ready for the Roman Missal for the Prayer after 

Communion.  All servers will stand when the Priest stands.  

Recession 

When the congregation begins to sing the final hymn, Server One should move to retrieve the 

processional cross from behind the sanctuary, and then make your way down the steps and to the third 

pew. Turn and face the altar as you wait for the Priest/and Deacon. 

Servers Two and Three follow Server One, and go as far as the first pew.  You will also turn and face the 

altar as you wait for the Priest/and Deacon. 

The Priest/and Deacon will move to kiss the altar. They will then make their way down the steps and 

turn and face the altar. When they bow or genuflect, Servers Two and Three genuflect to the tabernacle, 

and then all servers turn and process down the main aisle to the back of the church. 

Clean Up 

The cross bearer should return the cross to its holder. All servers should then return to the sacristy to 

carefully hang their albs, cinctures, and crosses. Make sure your alb is hung securely. If you see other 
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albs on the ground, please take the time to hang them up. No one wants to wear a dirty and wrinkled 

alb. 

Ask if there is anything you can do to help to clean up. If not, you are free to go.  

Solemnities and Other Special Occasions 

On days of greater solemnity, more servers are needed for things such as carrying the thurible and 

torches. 

Procession 

 Thurifer (Server 4)  

 Crucifer (Server 1)  

Server 2  Server 3 

Server 5  Server 6 

 Deacon  

 Priest  

 

When you reach the foot of the altar: 

• Server Four:  pause, make a slight bow of the head, then proceed up the steps. Go and stand 

behind and to the right (St. Joseph’s side) of the altar), and wait to hand the thurible off to the 

Deacon or Priest.  Once the Priest and Deacon have finished incensing the altar, receive the 

thurible, put it on its stand in the sacristy, and then go to your chair (St. Joseph’s side of the 

altar) 

• Server One:  pause, make a slight bow of the head, then proceed up the steps.  Place the 

Processional cross in its stand, and move to your chair (St. Joseph’s side of the altar) 

• Servers Two, Three, Five, Six:  pause, make a slight bow of the head, proceed up the steps and 

place your torches in the rack behind the tabernacle, and then make your way to your chairs (St. 

Mary’s side of the altar) 

Thurifer 

In addition to the entrance procession, Incense will be used at the Gospel and at the Preparation of the 

Altar.  When it is time to charge the thurible (for incense to be imposed on the coals): 

1. Go to the Sacristy and retrieve the thurible and boat  

a. Gospel: during the second reading 
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b. Preparation of the Altar:  when the Priest or Deacon moves to receive the Gifts from the 

congregation 

2. Bring the Thurible and Boat to the Priest.   

a. If a Deacon is present: 

i. Hand the boat to the Deacon, and then open the thurible and face the Priest. 

ii. Wait for the Priest to impose incense on the coals and for the Priest to bless the 

incense, then close the thurible.   

iii. Hand the thurible to the Deacon, and take the boat from him. 

b. If there is no Deacon: 

i. Hand the boat to the Priest, and then open the thurible.  

ii. Wait for the Priest to impose incense on the coals and for the Priest to bless the 

incense, then close the thurible.   

iii. Hand the thurible to the Priest, and take the boat from him. 

3. At the Gospel: 

a. Go and stand on the St. Joseph side of the altar, facing the altar. 

b. When the Deacon/Priest has retrieved the Book of the Gospels and turned toward you, 

turn and lead the procession in front of the altar and to the ambo.  Stand behind the 

ambo, leaving enough room for the Deacon/Priest to get into the ambo. 

c. Hand the thurible to the Deacon/Priest at the appropriate time, and receive it back from 

him when he is done with it.  

d. Stand in place, allowing the thurible to swing at your side, as the Deacon/Priest reads 

the Gospel. 

e. When the Gospel is finished, return the thurible to the sacristy. 

4. At the Preparation of the Altar: 

a. Go and stand behind the altar on the St. Joseph side, and wait for the Priest to turn to 

you to charge the thurible.   

b. Stay standing behind the altar, ready to receive the thurible once the Priest/and Deacon 

have incensed the altar and the congregation. 

i. If there is no Deacon, the Thurifer incenses the priest and the congregation.  The 

priest will instruct you on this. 

c. Return the thurible to sacristy. 

Notes for the Thurifer: 

1. When standing in place of walking in procession, allow the thurible to swing naturally at your 

side. 

2. NEVER bring the thurible into the hallway behind the tabernacle. 

Incense and Torches at the Consecration 

On the most solemn occasions, incense and torches will be used at the Consecration.  In this situation: 
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1. After the altar has been incensed at the preparation, the Thurifer and Torch Bearers retrieve 

their implements and gather in the Sacristy. 

2. Line up in the following order:  Torch, Torch, Thurible, Torch, Torch. 

3. During the singing of the Holy Holy, exit the Sacristy through the South door, enter the nave, 

turn right, and line up across the front of the Sanctuary, facing the altar. 

4. If a second Deacon is present, he will meet the Thurifer and take the thurible from him. 

5. When the congregation kneels (after the Holy Holy), kneel on the first step, facing the altar. 

6. When the Priest elevates the Host, the Deacon (or Thurifer if there is no Deacon), incenses the 

Host with three swings of the thurible. 

7. When the Priest elevates the Chalice, the Deacon (or Thurifer if there is no Deacon), incenses 

the Chalice with three swings of the thurible. 

8. After the congregation sings the Amen, stand, turn to your right, and process back into the 

Sacristy, then return your implements to their proper places and return to your chairs. 

Altar Server Ranks 

Any young person who has received their First Holy Communion and is in fourth grade or above is 

eligible to become an Altar Server. 

 

Ranks 

1. Novice Server 

a. Requirements 

i. Is at least in 4th Grade 

ii. Has completed altar server training 

b. Role 

i. Typically takes Server Three role 

ii. Will never be scheduled to serve without another Altar Server or Master Server 

present 

c. Vesture 

i. Alb and Cincture 

2. Altar Server 

a. Requirements 

i. Has completed at least the fourth grade 

ii. Has served at least 15 Masses 

iii. Has demonstrated competency as an altar server 

b. Role 

i. Typically takes Server Two role 

1. May take the Server One role if no Master Servers are available 

ii. Vesture 

1. In addition to the alb and cincture, the Altar Server is designated by 

wearing the wooden server cross 
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3. Master Sever 

a. Requirements 

i. Is at least a freshman in High School 

ii. Has served for at least three years 

iii. Has demonstrated mastery of the altar sever handbook server procedures 

iv. Is able and willing to be a mentor to younger servers 

v. Has demonstrated dependability 

b. Role 

i. Typically takes Sever One role 

ii. Will be expected to assist junior servers (vesting, reminding them of duties, 

answering questions, etc…) 

iii. Eligible to be trained to serve as Master of Ceremonies (speak with Fr. Chris if 

you’re interested) 

c. Vesture 

i. In addition to the alb and cincture, the Master Server is designated by wearing 

the metal Master Server crucifix 

 

 

Thank you 
Thank you to all servers who diligently and prayerfully serve the Almighty God and Holy Church at the 

Altar, may you always be blessed with a pure heart to serve others as Jesus asked us to do. Remember 

the work you do as an altar server is a service to God and his Holy people. You should be honored and 

humbled to do such a sacred service in your church. Thank you for your service and attention. 

Vocabulary* 
There are special names for many of the items used during the Mass. You need to know and 
use their proper names. Pronunciation help is provided within parentheses. 
 

Service Clothing 

Alb – the long, white garment used to cover street clothing and worn by the Priest, Deacon, and 
altar servers. 
Cincture – (SINK chir) – the rope used to tie the alb in place around the waist. 
Vestments – the clothing worn during the Mass by the Priest, Deacon, and altar servers. 
Stole – A long band of material draped over the shoulders of the Priest and Deacon. 
Chasuble – the outer and chief vestment of the Priest worn while celebrating Mass. 
Humeral Veil – garment used by the Priest or Deacon for benediction services. 
 

Areas within the Church 

Altar – the large table on which the Mass is celebrated. 
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Ambo – the lectern where the Word of God and sermon are proclaimed. 
Credence Shelf – the small shelf at the side of the sanctuary holding the chalice, paten and host, 
corporal, purificators, communion cups, pitcher, lavabo bowl, towel and cruets. 
Narthax – the area inside the front door before entering the nave. 
Nave – the main portion of the church where the pews and sanctuary are located. 
Sacristy – (SACK ris tee) – the room where the vestments and sacred vessels are kept and the 
ordained ministers prepare for Mass. 
Sanctuary (SANK chew air e) – the raised platform area in the nave where the altar and ambo 
are located. 
Tabernacle – the ornamental, locked box where the Blessed Sacrament, the consecrated 
Eucharist is kept. 
Stations of the Cross – fourteen different pictures or paintings or carvings placed throughout 
the church depicting the life of Christ. 
 

Service Books 

Book of the Gospels – the book used to proclaim the Gospel of Jesus Christ. 
Lectionary – (LEK shun air e) – the book from which the lectors (readers) proclaim the Word of 
God. 
Roman Missal – the book containing all the prayers used for the Mass. 
 

Sacred Vessels 

Chalice (CHAL liss) – the large cup holding the wine that becomes the Blood of Christ. 
Ciborium (sih BORE e um) {singular}, Ciboria (sih BORE e uh) {plural} – the small, round, closed 
container/s holding the hosts to be consecrated during the Mass; they are carried to the altar 
for the preparation of the gifts; the ones holding the Blessed Sacrament (consecrated hosts) are 
kept in the tabernacle. 
Communion Cup – any of the cups from which the congregation receives the Blood of Christ. 
Cruets (CREW et) – the small containers holding the water and wine used during the 
consecration of the Mass. 
Paten (PAT en) – the round, shallow dish that fits on top of the chalice and has the large host 
that the Priest consecrates during the Mass. 
 

Miscellaneous Objects 

Altar Cloth – the large white cloth covering the top of the altar. 
Altar Frontal – the colored cloth covering the altar designating the season of the church year or 
holyday. 
Aspersorium – the bucket used to hold holy water to be sprinkled on the faithful or articles to 
be blessed. 
Aspergillum (ass per JILL um) – the holy water sprinkler, a perforated metal ball or tube on a 
handle. 
Boat – the small metal container that holds the incense to be put into the thurible. 
Thurible (THIR ih bull) – the metal container in which charcoal and incense are burned for 
liturgical ceremonies. 
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Corporal (CORE pore uhl) – the long linen cloth placed on the middle of the altar before the 
consecration. 
Corpus – the figure of Christ (on the front of the procession cross). 
Pitcher – the small container holding the water used to wash the Priest’s hands. 
Lavabo (luh VAW bo) Bowl – the small bowl over which the Priest’s hands are washed. 
Towel – used to dry the Priest’s hands. 
Pall (PAUL) – the stiff white square that sits on top of the paten. 
Purificator (PURE if ih kate er) – each of the cloths used to wipe the chalice and communion 
cups after receiving the Blood of Christ. 
Taper – used to light the candles. 
Processional Cross – the cross carried at the head of the procession. 
Torch – candle used in processions 
 

 

 

 

 

 

 

 


